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MNOJOKEHUE
00 opraHusauuu padoThl ¢ NePCOHANBHBIMH JAHHBIMH PaOOTHHKOB

MAOY AnaabHHCKOro AeTCKOro caaa
Hacrosimee Ilonoxkenne paszpaborano Ha ocHoBanuu Koncturymmm Poccuiickoit ®enepaumu, denepaibHOTO
3akoHa o1 27 uroas 2006 Nel52-03 «O nepcoHanbHbIX AaHHbIX», TpynoBoro koxekca Poccuiickoit denepauuy,
@epnepanpHoro 3akoHa ot 27 utons 2006 Nel49-d3 «O6 uHbopmaLmu, WHGOPMALMOHHBIX TEXHONOTHAX H O
3amnte MHdopmaumny», [locranosnenus [lpasurenscra Poccuiickoit @enepaunu ot 17 HosaGpsa 2007 r. Ne 781
«O06 yrBepxkaenuu Ilosoxkenust 06 obecrieyeHnn (Ge30MacHOCTH MEPCOHAIbLHBIX JAaHHBIX MPH HX 0bpaborke B
MH(OPMALIMOHHBIX CHCTEMAX MEePCOHAIbHBIX AaHHBIX» M MPU3BaHO 0OECre4yWTb NpaBa U CBOOOLY y4YaCTHMKOB
o6pa3oBaTebHOro mpoiiecca Mpu 06paboTke WX MePCOHATBHBIX TaHHBIX.
1. O6mue mooKeHust
1.1. TlepcoHanbHble naHHbIe PaboTHHKA — cBeAeHHS O (akTax, COOBITHAX U 0OCTOATENbCTBAX XKU3HU PaboTHuka,
MO3BOJIAIOLIME HACHTHOHULMPOBATL €ro JIMYHOCTh, HEOOXOAMMBbIE AJMMHHUCTPALMM B CBS3H C TPYAOBBIMH
oTHOLIeHUAMHU ¢ PaboTHHKOM U Kacarolnecs PaborHuka.
1.2. K nepconabHbiM 1aHHbIM PaboTHMKA OTHOCATCS:
- CBE/ICHHs, CO/IepIKaLLHecs B [IACIIOPTE WIIK HHOM JIOKYMEHTE, YI0CTOBEPSIOILEM JIHYHOCTD;
- “HopMaLHs, cosiepKaliascsi B TpyA0BOH kHibkke PaboTHuKa;
- HHQOpMAILHS, COlepIKalIasICcs B CTPAXOBOM CBH/IETENICTBE FOCYIapCTBEHHOTO MEHCHOHHOTO CTPAXOBAHUS
- CBeJIEHHs, COZIePIKaIIfecs B IOKYMEHTaX BOMHCKOTO yueTa (MpH UX HAJTHUHH);
- uHdopmauus 06 o6pa3zoBaHKH, KBATM(DUKALIMK WK HAJTMYMH CMIEUMATIbHBIX 3HAHWH WITH MOATOTOBKH;
- H}OpMALIMA O COCTOSIHUM 3110pOBbsi PaboTHHMKA (CBeeHHS 00 MHBAMIHOCTH U T.1.);
- UHH;
-NOKYMEHTBI, COepIKalliie CBeeH s, HeoOX0auMble JUlsl npenoctasieHns PaboTHUKY rapaHTHii U KOMIIEHCAUMH,
YCTAQHOBJICHHBIX AEHCTBYIOLIMM 3aKOHONATEIbCTBOM (LOKYMEHTBI O COCTABE CEMbHM; JOKYMEHTbI O COCTOSHMH
37I0pOBbS JI€TeH; TOKYMEHTbI, MOJATBEPIKIAIOIIHe TOMOTHUTEIbHbIE TADAHTUH W KOMITEHCALMH 110 OMpeJIeIeHHBIM
OCHOBAHHSIM, TPeyCMOTPEHHBIM 3aKOHOIATETbCTBOM (JIOHOPCTBE, HAXOXKACHUS B 30HE BO3JIEHCTBHS paMallii B
cBA3u ¢ aBapued Ha YepHoObuibckoW ADC M T.1.); AOKyMeHTbI O GepeMeHHOCTH PaGOTHMLBI; NOKYMEHTBI O
BO3pAacTe MaJIONIETHUX JeTeH).
1.3. Bce nepcoHanbHble aHHble O PaGoTHHMKE aAMMHHMCTpALMS MOXET MOMYyYUTb TOJBKO OT HEro Camoro.
PaGoOTHUK NpUHHUMaeT pelleHHe O MNPEeJOCTABIEHWH CBOMX [EPCOHAIbHbIX JAHHBIX W [aeT COIJlacHe Ha HX
obpabotky cBoel Boseit U B cBoeM uHTepece. Coracue ohopMiIseTcs B MMCbMEHHOM (hopMe B IBYX dK3eMIULIpax:
OJIMH W3 KOTOPHIX MpEAOCTaBIseTCs CyOBeKTy TMepCOHATbHBIX [aHHBIX, BTOPOM XpaHMTBCA Yy OmepaTtopa
MepCOHAbHBIX JaHHBIX B TeYeHHe Cpoka, ykasaHHoro B Cormacuu. B ciydasx, koraa aZMMHHCTpAIUS MOMKET
MOJTYYHTh HEOOXOMMBIE MepcoHaTbHbIe NaHHble PaboTHHKAa TOMBKO Y TPEThEro JMIA, aMHHUCTPAIMS JO/KHA
yBEIOMUTB 00 3ToM PaboTHHKa 3apaHee M MOTYYUTh OT HEro MUCbMEHHOE COTJIacHe.
1.4. AnmunucTpaums oba3aHa cooOwuTh PaboTHHKY 0 Lessx, crnocobax U MCTOUHMKAX MOJTYyYeHHUs NePCOHATbHBIX
JaHHBIX, @ TAKXKE O XapaKTepe MOJIeKAIUX MOJTYyYEHUIO MePCOHATBHBIX JaHHBIX M BO3MOXKHBIX MOCIEACTBUAX
orkasa PaGoTHMKa 1aTh MUCbMEHHOE COIVIACHE HA UX [10J1yUYEHHUE.
1.5. IlepcoHanbHble AaHHBle PaGoTHHKA ABNAOTCS KOH(HIECHLMATBHON HHbOpMalMed u He MOryT ObITh
HCIOJTB30BaHbl aJIMWHHCTpALIHEH WITH JTFOOBIM HHBIM JIMIIOM B JIMYHBIX LEJIAX.
1.6. TIlpu omnpeneneHun oObemMa U COAEpPKAHHS TEPCOHATBHBIX JaHHBIX PaboTHMKa aJAMMHHCTpaUMs
pykoBoactByercs Kouctutyunent Poccuiickoit ®enepaunn, TpynoBeim koaekcom Poccuiickoit ®enepaun,
MHBIMH (efepanbHbIMU 3aKOHaMH U HacTosALmM [TonoxkeHueM.
2. XpaHeHne, 00paboTKa H nepeaaya nepcoHaNAbHbIX JaHHbIX PaboTHHKA
2.1. O6paboTka nepcoHanbHbIX AaHHbIX PaGoTHuka ocyuiectisiercs wis obecriedeHus: cOOMIOJEHUS 3aKOHOB U
MHBIX HOPMAaTHUBHBLIX I[IPABOBbIX AKTOB B LesX CcoAeicTBus PaGoTHMKY B TpyHOycTpoicTBe, oOyueHMM W
NIPOJIBIKEHHU M0 cmyskbe, obecriedeHus auuHOM GesoracHocTH PaGoTHHMKA, KOHTPOJS KauecTBa W KOJIWYECTBA
BBIMONIHAEMOI paboThl, OIUTaThl TpyAa, OOECTIeYeHHS COXPAHHOCTH WMYINECTBA, MOJIb30BAHUA JIBTOTAMH,
Npe1yCMOTPEHHBIMHU 3aKOHOAaTebCTBOM Poccniickoit denepalin U akTaMy aIMHHHCTpPALIUH.
2.2. I1lpaBo nocTyna K nepcoHalbHbIM JaHHbIM PabOTHHKA HMEIOT:
- paboTHukKM MunucTepcTBa 06paszoBaHus Pssanckoit obaactu, Otaena oOpa3oBaHMs W MOJIOAGIKHON MOTUTHUKH
UyukoBckoro padoHa, ApYrux yupexaeHui obpazoBaHus (NpM HAJIMYMM COOTBETCTBYIOLIMX I1OJIHOMOYHIA,
YCTaHOBJIGHHBIX —[pHUKa30oM MuHucTepcTBa oOpaszoBanus Pssanckoir obmactu, Otaena obpaszoBauus U
MOJIOJIEKHOM MONMUTHKH YyUuKkoBcKoOro paioHa)




- 3aBE/lyIOLLHii 00pa3oBaTe/IbHbIM YUpeskIeHHEM:;

- r1aBHbIH Gyxrairep;

- Bpau/MepaboTHHUK;

- COLMJTBHBIN Tearor/ecuXoNor;

- 3aBENYIOLIHMH XO35HCTBOM 06pa30BaTeNBHOTO yupeskaeHHs.

2.3. 3aBentyioutuit, 1.0 3aBeyIoLero 00pa3soBATEILHOrO yUpeskaeHHS MOTYT MepeaasaTh NEPCOHAJIbHBIE TaHHbIC
PaGoThKKa TpeTbHM MM, TONBKO €C/H 3TO HEOBXOAMMO B LeJIAX MPEYNPEKACHHS YTPO3bI XKHU3HU U 310POBbS
PaGothuka, a Taioke B clyuasx, ycTaHOBICHHBIX (enepanbHbIMM 3aKOHAMH.

2.4. 3aBeayroummii 1eTckoro caja:

oopmisieT nprem Ha paboTy paGoTHUKOB;

3arOJTHSET TPYOBbIE JOrOBOPHI;

BHOCHT 3aITHCH B TPYIOBbIE KHIKKH;

BBI/IAET HHOPMALMIO O MepCOHANBHBIX JaHHBIX PaGoTHMKA 1Mo MTHChMEHHOMY 3ampocy paGOTHHKA HIH ero
MPC/CTABUTEII HA OCHOBAHMM HOTAPHATLHO-3aBEPEHHON J0BEPEHHOCTH Ha TIOJTyYCHHE TaKHX CBEACHUH O
NPO(ECCHOHATLHON AeSTeNBHOCTH PaGOTHHKA (CTIpaBKM, BBINMMCKH M3 NPHKA30B, KOMHH TPYAOBBIX KHIKEK H T.O.).
3anpoc 10/UKEH COAEpKATH HOMEP OCHOBHOIO AOKYMEHTa, yIO0CTOBEPSIOLIEro JIMYHOCTh PaGoTHMKA MM ero
SaKOHHOIO MpEJCTABMTEIIA, CBEAEHMS O AaTe BbLIAYM YKA3aHHONO AOKYMEHTa M BbIIABLIEM €ro OpraHe M
COGCTBEHHOPYUHYIO TOAMHCH PaGoTHUMKA MM ero 3aKOHHOIO Tpe/ICTaBUTEIS,

2.5. Tnaeweiii Gyxrantep mumeer MpaBO J0CTyna K TMepCOHalbHBIM JIaHHBIM PaGoTHHKa B ciy4ae, Korja
MCIIOJIHEHHE MM CBOMX TPYJOBBIX 00SI3aHHOCTEH MM TPY/IOBBIX 00S3aHHOCTEH paGOTHHKOB Gyxrantepuu mo
OTHOWCHHIO K PaboThuky —(maumcnenne 3apaGoTHOM mnuatb, MpPEIOCTABICHHE JILIOT, YCTAHOBJICHHbIX
3aKOHOZATE/ILCTBOM) 3aBHCHT OT 3HAHMS NMEPCOHANBHBIX AaHHBIX PaGOTHUKA,

2.6. Tlpu nepenave nepcoHanbHbIX AaHHBIX PaGoTHmKa 3aBe/lYIOLUMH [IETCKOrO caja, IJIaBHBbI Oyxrantep
00s13aHbI:

TIpEAYNPENUTE JIMLL, NOJYHAIOUMX JaHHYI0O MH(BOPMALMIO, O TOM, YTO 5TH AAHHbIE MOTYT ObITh MCIIOJ1b30BAHBI
JIALIDL B LENIAX, JUIS KOTOPBIX OHH COOBIIeHb,

NoTpe6OBATh OT HTHX JIHI THCEMEHHOE TIOATBEPKICHHE COOITIOICHHS 3TOTO YCITOBHS.

2.7. Unele mpasa, 06s3aHHOCTH, nelcTBUS pabOTHHKOB, B TPyNOBbIE OGA3AHHOCTH KOTOPBIX BXOAHUT 06paGoTka
NEpCoHaNbHBIX AaHHbIX PaGoTHHKa, onpenensioTes Tpy10BBIMU A0roBOpamMH M IOJDKHOCTHBIMHM HHCTPYKLIMSMH.

.8. Bee cBenenns o nepenave MEpPCOHANIBHBIX IaHHBIX PaboTHHKa perucTpupyloTes B KypHane yuera nepenaun
[IEPCOHANLHBIX  NaHHBIX PaGOTHHKOB OGPA30OBATENLHOTO yupeskaeHHS B Le/IsX KOHTPOJI TPAaBOMEPHOCTH
HCIIOb30BAHHS JaHHOH HH(OPMALIMH JIMLAMH, €€ 0Ty YHBLIMMH.

2.9. Baemyiommii  06pazoBaTenHOrO YUPEKNCHHS 00A3aH MpEOCTABIATE MEPCOHATbHYIO HH}OpMaIHo B
COOTBETCTBYIOIICE TepPUTOPHalibHOE yripabienne [leHcHonHoro $omaa Poccuiickoii Denepatmu mo Qopwme, B
MOpsI/IKe W 0GbeMe, YCTAHOBIEHHOM 3aKOHOIATENbCTBOM POCCHICKOI Denepatmu.

2.10. POACTBEHHUKH M usteHbl ceMbi PaBoTHIKA He HMeIoT paBa 10CTyna K €ro nepcoHalIbHbIM AaHHbIM.

3. O6s13aHHOCTH PAGOTHHKOB, HMEIOIIHX AOCTYI K MEPCOHATLHBIM AaHHBbIM PaGoTHHKA, N0 HX XpaHeHHIO 1
3ammure.

3.1. PaGotuuku, umeronue AOCTYI K NEPCOHANIbHBIM NaHHBIM PaboTHHKa, 06513aHbI:

3.1.1. He cooGmath nepcoHanbHble manHble PaGoTHHKA TpeTheli CTOpOHe Ge3 ero MHCHbMEHHOTO coracks, Kpome
C/TyHaes, KOT/1a B COOTBETCTBHHU C (e/IepallbHBIMU 3aKOHAMH TAKOTO COMIACHS He Tpedyercs;

3.1.2. ucnonb3osaTh mepcoHanbHBIE aHHbIE PaGoThuka, nomyuenHbie ToMBKO OT Hero MMuHO WM C ero
MTUCbMEHHOTO COrJIacHs;

3.1.3. obecreunTs 3alUMTy NePCOHANBHBIX NAHHBIX PaGotHuka oT HenpaBoMepHOro WX HMCHONB3OBAHMS HiH
YTpAThl, B [IOPSAKE, yCTAHOBJIEHHOM 3aKOHO/IATE/IbCTBOM PoccHiickoi Denepauuu;

3.1.4. o3naxkomuth PaboTHuka u ero TpencTaButesiel ¢ HacToswMUM TTONOXKEHHEM U X IPaBAMH M 06S3aHHOCTAMH
B OGJIACTH 3alHTHI TIEPCOHATBHBIX JAHHBIX, MO/ POCTTHCE;

3.1.5. cobmonath TpeGopanme KOH(UIEHIHATEHOCTH MePCOHATbHBIX AaHHBIX PaGoTHuka;

3.1.6. uckmoyath WM MCNpaBASTH MO NHCbMEHHOMY TpeboBaHHI0 PaGoTHuKka HEJIOCTOBEPHBIC MIIH HETOJIHbIC
NCpCOHaNbHbIC  naHHble PaboTHMKa, a Takke JaHHbIe, obpaGoTanHbie ¢ HapyuwieHuem TpeGoBaHmii
3aKOHO/JATEbCTBA;

3.1.7. orpannumBath nepcoHanbHble NaHHbIE PaGoruuka npu nepenaue npesncrasutenio PaGoTHuKa TONBKO TOH
MH(pOPMaLKeli, KOTOpas HEOBXOAMMA V1S BBIIONHEHUS YKa3aHHbIM IPE/ICTABUTENIEM CBOUX MOJHOMOYHIL;

3.1.8. He 3ampammBarh MHPOPMALIMIO O COCTOSHUM 310poBbs PaGoTHHKa, 3a MCKITIOYeHHEM Tex CBE/IEHHH,
KOTOPBIE OTHOCATCS K BOMPOCY O BO3MOMKHOCTH BBITIOTHEHHS paGOTHHKOM TPyROBO# (yHKITHM;

3.1.9. oGecneunts PaGothuky cBoGommblii mocTynm Kk cBoMM TNIEPCOHATILHEIM  IaHHBIM, BKJIIOYas TpaBo Ha
nosy4eHne Komuii 1060 3amucu, conepkarieii NepcoHabHbIe faHHbIe PaGoTHuMKa;

3.1.10. mpenocraButh 1o TpeGoBaHMIO PaGoTHHKa TOJIHYIO MHGOPMALIMIO O €ro MepCOHANBHBIX MAHHBIX M
06paboTKe 3THX 1aHHbIX.

3.2. JInua, umerowme nocryn k flepcoHanbHbIM NaHHbIM PaGoTHiKa, He BrpaBe:




3.2.1. nomyyats u oGpabaTsiBaTh nepcoHatbHble naHHble PaGoTHIKA o €r0 IOJIMTHYECKUX, PETUTHO3HBIX U HHbIX
YOOKNEHHUSX, MHTUMHO# JH3HH, YICHCTBE B OOIIECTBEHHbIX 06beAMHEHHAX HITH IPO(COIO3HOM IeSTENbHOCTH;
3.2.2. npenocraBisTh nepconanbHble faHHble PaGoTHHKA B KOMMEpPYECKHX ULesX 6e3 MUCbMEHHOro coriacus
PaBorHuka.

3.3. Tlpw npuHATHM pewleHMi, 3aTparMBaoOLX uHTEpechl  PaboTHuka, anMHHMCTpalmMM  sampermaercs
OCHOBBIBATLCA  HA MEPCOHANBHBIX JaHHBIX PaGOTHMKA, MOMYYEHHBIX HCKTIOUHTEILHO B pesynbTate HX
ABTOMATH3MPOBAHHOI 00PabOTKH HITH 3IEKTPOHHOIO MOy HEHHUS.

4. IIpasa u o6si3annocTH PaGoTHnka

4.1. B uensx oecnedeHus 3auThi 1epeoHabHbix AAHHBIX, XpaHSLIMXCA y paGoTonatens, PaGoTHuk uMeeT npaso
Ha:

4.1.1. onpesienenne CBOMX MpeICTaBHTE e /17T 3AIIHTHI CBOHX MEPCOHANBHBIX JAHHBIX;

4.1.2. TpeGoBaHme 06 UCKIIOYEHHH WITH MCTIPABJICHUH HEBEPHBIX MJIH HEMOJIHBIX MEPCOHATBHBIX NaHHBIX, a TAKKe
AAHHBIX, 0GpabOTaHHBIX ¢ HapylIeHHeM TpeGOBaHHit Tpynosoro Konekca Poccniickoii ®eepatiu win HHOTo
denepanbhoro 3akowa. Ilpn otkase AAMHHHUCTPALMH HMCKIIOYHTh WM MCTIPABHTh MEPCOHANBHBIE JaHHbIC
PaGoTHuka nociennmit umeer npaBo 3asBMTH B MHCHMEHHOI (hopme aZMMHHCTPAaLMK O CBOEM HECOIIACHH ¢
COOTBETCTBYIOLIMM 00OCHOBAHHEM TaKOrO Hecoracks. [lepcoHatbHble JaHHbIE OLEHOYHOro xapaktepa PaGotauk
MMEET [1paBO AOMOJIHHTD 3a5BIICHHEM, BHIP@KAIOLIAM €ro COGCTBEHHYIO TOYKY 3peHHS;

4.1.3. TpeGoBanue 06 M3BeIEHHH aJIMMHHUCTpAlHeli BeeX JIHIL, KOTOPBIM paHee GBUTH cOOBIIEHBI HEBEPHbBIE HITH
HETOJHBIC MepCoHaIbHble aHHble PaGoTHIKA, 060 BCeX MPOM3BEIEHHBIX B HIX HCKJIFOYEHHSX, HCTIPABIIEHUAX MITH
JIOTIONTHEHHSX;

4.1.4. obxanoBanue B cya moGbIx HENpaBOMEPHbIX NCHCTBHIA MK Ge3nelicTBus aiMUHUCTpaLIMK npu obpabotke u
3aLUMTE MEPCOHAIbHBIX NaHHbIX PaboTHuKa;

4.1.5. Bo3meluenye yObITKOB U (HIM) KOMIIEHCALMIO MOPa/IbHOT0 Bpe/a B Cy1eGHOM Hopsike.

4.2. Pabotuuk 06s3an coobath AAMMHHCTPAUMH CBEJEHHS, KOTOPble MOTYT MOBIMATH HA NPHHAMAEMbIE B
OTHOLICHHH HEro pelleHHsl, KaCaloLHeCs ero TPYA0BOMH A€STeNbHOCTH.

S. Xpanenue nepconanbupix ganueix Pagornnka

HokymenTsl, noctynusiume ot PaGoTHHKa, cBeaeHUs 0 PaboTHuKe, nocTynuBILIKMe OT TPETHUX ML ¢ MUCHMEHHOTO
cornacus PaGoTHuka, MHas MH(OpMaums, KoTopas kacaercs TPYAOBOH AestenbHOCTH PaGoTHuKka, Xpamstes B
ceiihe Ha GyMaskHBIX HOCHTENAX (TpymoBas KHWXKKa, TH4Has KapTOyKa, JMYHOE [E/I0) M Ha 3JIEKTPOHHBIX
HOCHTEILIX C OrpaHHYEHHBIM J0CTYNOM. JIHYHbIE KApPTOUYKH yBOJEHHBIX paGOTHHKOB XpaHATcs B apXuBe
06pa3oBarTesbHOrO  yupeskaeHus B andaBuTHOM MOpsiAke B TeuyeHue 75 ger (c1.339 «Ilepeuns THUMIOBBIX
YHPABIICHYCCKHX JIOKYMEHTOB, 00pasylolHXCs B JeATeNBHOCTH OpraHH3alHi, ¢ YKa3aHHEM CPOKOB XpaHEHHMS,
yTBepxkaeHHOro PykoBoauTenem MenepansHoit apxuBHOI ciyx6b1 Poccnn 6 oktaGps 2000 1.).

6. OrBeTcTBEHHOCTD AIMHHHCTPALHY H ee COTPYAHHKOB

6.1. 3awmta npas PaGoTHMKa, yCTAaHOBMEHHBIX 3aKoHonatenbcTBoM Poccuiickoit Mepepau U HACTOALIMM
[Tonoxennem, ocywectsnsercs cymom B Lemsx TMPECCUCHUs HEMPABOMEPHOTO HMCMONBb30BAHMS MEPCOHATBHBIX
AaHHbIX PaboTHHMKa, BOCCTAHOB/IEHUs HApyLUEHHBIX TpaB W BO3MELUCHMS NPUYMHEHHOrO yliep6a, B TOM 4ucie
MOPAaJILHOTO Bpe/a.

6.2. Jluua, BHHOBHbIE B HapylueHUH HOPM, pEryjMpyIolHX nojiyuenne, o6paboTKy M 3alUMTy MEpPCOHANbHBIX
AaHHBIX pabOTHMKA, TMpPHUBIEKAIOTCH K AVMCUHIIMHADHOW M MaTepHalbHOM  OTBETCTBEHHOCTH, a Takke
TPUBJICKAIOTCS K IPaKIaHCKO-TIPABOBOW, aJMMHHCTPATHBHOH M YTOJIOBHOH OTBETCTBEHHOCTH B MOpAJIKe,
YCTaHOBJICHHOM (helepaibHBIMH 3aKOHAMH.,




